Guide for RCCP transferred accounts – the renewal process
Along with completing renewal, you are required to complete the transfer of your RCCP account. This includes checking all of the information in the sections marked with a red X and filling in any information that was not able to be transferred. Full details can be found below. 

Personal Details:
Please ensure your personal details are all correct and up to date. If your specialism says ‘no longer valid’ please email registration@ahcs.ac.uk to request us to update your specialism.

Guidance:
Please read the information in this section and select COMPLETE to confirm you have read and understood the information. 

Professional Identity:
Please add the details of any Professional Bodies you are a member of (this does not mean your previous RCCP details). If you have no memberships, please select NO. The Private Practise question is mandatory. 

Education and Training:
Your qualifications will be transferred into the drop-down menu, please do not delete them as they won’t be able to be added back into the drop-down menu if you do. There is no requirement for you to upload any certificates in the Education and Training section. This section needs to be manually closed, please email registration@ahcs.ac.uk to request this. 

Career Details:
Please fill in your employment history for the last 10 years. 

Documents:
There is no requirement for you to upload any  ID or DBS in the Documents section. This section needs to be manually closed, please email registration@ahcs.ac.uk to request this. 

Good Character and Health:
Please answer all of the questions in this section, and select COMPLETE. 

Declarations: 
Please read this section carefully and select COMPLETE to confirm you have read and accept the terms of the Declaration. 

Payment:
Please cancel your old direct debit with the RCCP with your bank and set up a new one here. 

Monitoring Information:
Please answer all of the questions in this section, and select COMPLETE.

Once you have selected COMPLETE on all of the sections marked with a red X, please select COMPLETE APPLICATION and this will submit your renewal. Payment will be triggered once you have done this and payment usually clears within 10 days. Your certificate will be available to download once payment has cleared. 
